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f@sgeT §./ADVERTISEMENT NO.: 01/2024
[frereer ¥ § 3reurht 3k wlAgress 3mUR 9/ Purely on Temporary and

Contractual Basis]

HRAY fa=irer e vd 3q@ene Seum (3MSINSTHSHR) YOI A faam & reqaen=
3R Reror & foav galdd 9q@ dEd= 1 98 Ald G G #3red (3 2020
H ATH e TA8T HATerT & &1 919m) garT ay 2006 # ¥uifua far s a¥ 2012
H, IMSHLTHSIR IO T TAG & HAFATH g@RT TSI Fged & T 5 9 F =ivd
o I

The Indian Institute of Science Education and Research (IISER) Pune is a premier institute
dedicated to research and teaching in the basic sciences. It was established in 2006 by the

Ministry of Education (renamed Ministry of Education in August 2020). In 2012, IISER Pune
was declared as an Institute of National Importance by an Act of Parliament.

AT faeletr €9 & 3l 3R dfdereae MR faeier 3R dlegifarehr fqermer (Srvad)) ganr
foa IR "urgee W 3T SE3AT sAA FRUCH! TAgEHe UEmH (AB3sAsY)
(FrotFe 1s: 30119486) aiTedAs IRIASTAT & ded ARG ARTRA & AT &d 9g & forw
3Mde AT FAT &

Indian Nationals fulfilling following advertised criteria may send their applications. Positions
are under the project titled “Pilot Programme of India Innovation Competency Enhancement
Program (IICEP)” (Proj. code: 30119486) funded by Department of Science & Technology
(DST):

9g A1 / Name of the Post | IRAST WgradaTr Y« (< va a4@r) / Project
Support Manager (Finance & Accounts)

gal sl §&4T/ No. of posts | 01 (One)

gAdH A& 31gar / Bachelor of Commerce from recognized university with a
N .. 0 .
Minimum Educational minimum 60% marks / equivalent grade
Qualification OR
Masters in Commerce / MBA (Finance) from a recognized
university with a minimum 55% marks / equivalent grade.
311879 / Experience Minimum 4 years of experience in Accounts / Finance
P}

Management with proficiency in editing database
programs such as MS-Excel, MS-Word, Tally software,
etc.




T AT / Preferences

Incumbent having the following will be Preferred:

e Candidates who have qualified Inter / Equivalent in
CA / CMA / CS will be preferred.

» Candidates with better understanding of the Public
Financial Management System (PFMS) portal will
be preferred.

$RT 37987 / Job

requirement

The Incumbent will be responsible for:

e Handling and maintaining all records related to
Financial, Purchase, HR, Administrative, and
Statutory Compliance matters.

e Complete maintenance of accounts / day-to-day
accounting of expenses, cash and bank, and
handling of petty cash.

e Preparing MIS, monitoring all grants/projects and
partners’ accounts, cash flow statements, and
projections.

e Administering the funds according to the approved
budget and reporting effectively to the Project
Investigator.

e Responsible for preparing budgets for various
proposals, Utilization Certificates and Statement of
Expenditures as per the requirement of the funding
agency.

e Facilitate the purchase requirements and
administrative procedures as posted by the Project
team.

e Any other
Investigator.

task as assigned by the Project

ﬁﬂ%wml Tenure

of the appointment

Initially for a period of one year extendable for further
period subject to continuation of the project and
satisfactory performance of the incumbent.

gafrd aRefstrar gfa #AE
/ Consolidated emoluments
per month.

%. 45,000/- to 3. 60,000/- based on qualification/s and /
or experience/s

3Mdes &1 3fad fafy & e
3dee &I 37 / Age limit as

on last date of submission
of application.

Not more than 40 years.

Age relaxation commensurate with  educational
qualification/s and / or experience/s of the applicant may
be considered for candidates having qualification and
experience higher than the advertised with the prior
approval of the competent authority.

MacT F¥ &L / HOW TO APPLY:

> SToh 3FHIGAR IS 3deed ael & v Far Fas &1 3desT atel & 3ifad

faf2r 23.01.2024 |



https://docs.google.com/forms/d/e/1FAIpQLSe9QhdM1EKvg56bQlbnnwLscvUc0VJ0XG7K3Ux9yD_j2PTVUg/viewform

Interested candidates may click here to_apply online. Last date of application is
23.01.2024.

T Aok & fT Tafad SFeeart 1 g featier, Ta 3R 37 faawor & a1y 34 e
& & HEUTST T dTATSE W 3Tef &1 AT 3 SFAIGART T Shalel $-Hol GaRT FiI foham
ST |

List of shortlisted candidates for selection process with date, time and other details will be
put up on the institute website below this advertisement and candidates will be informed
by e-mail only.

&) rafaf@a &t 3Ra gag W FAT AR i Far e

@) 31y, A&Tf0Teh ATaa, 367ea 31e & FAGT H Y A0 3R 3T gRiamat
Ol araca il

aT) UTEUIE TR T TafeT Hiet|

Following will be collected and verified at an appropriate stage:
a) Photocopies of relevant certificates and other testimonials in support of age,
educational qualifications, experiences etc.

b) Recent passport size color photograph.

9C & IR #H AT JAFaRT / f[Javor

General Information / details about the post

. g sreurlr § 3R aR@Ystar i gaArea @ Qe fonddl gaar ar J3irae & Fad: A
g STTafy|

The appointment is purely temporary and will terminate automatically without any notice
or compensation on termination of the project.

. g giera o forehiget HEUT Ud HTSINSTASIN Yo H [T / 3ot 1 1S arar w1g1
gram|

The appointed person shall have no claim of appointment / absorption in Funding Agency
or in IISER Pune.

. 3Tdee Hr AT AT &9 @ 3 IRAST & fow oy Frefaer weer & st 3 erdf
CART ATRAd gty |

The appointment of the applicant will be governed by the terms and conditions of the
funding agency particularly applicable to the said project.

. F90 3y WA, At 3gar A1 e AR we @ A e S ae @
sifaer fafdr gef



https://docs.google.com/forms/d/e/1FAIpQLSe9QhdM1EKvg56bQlbnnwLscvUc0VJ0XG7K3Ux9yD_j2PTVUg/viewform

The prescribed date for determining the upper age limit, educational qualifications or
experience shall be the last date for submitting applications.

5. fuiRa dfars 3&ar AIar yred farafaearedt / dEamet @ gred sl amfgu|

The prescribed educational qualification should have been obtained from recognized
Universities / Institutions.

6. TR A&tioren eIV / 3eTo1a 3nTfe At & 3R 3oTeh A gl @ 3FHICAR ATChR &
foIT FelTT STet T gehaR =T8T g1ct | ATe; TaATaeT & STaTe & UIed JTdeaiT sl HEaT e giam,
ot Feft SFACaRT T ATETTch R AT GiatiToleleh T HIT T G191 | TRASTAT e eh, ST
Tfafd T AwiRer & 3R ) faae § @R wgeTde et 36T/ 3rgsra I e &
TG §U HETIchR & TorT SFafieart Y T I v 3TId AAT deh AT T Tl &1 31c:
3Maeent o Tgel & g9 foh I 3Tt i THY Hefed a7 & Faf Afaen 31gard va 3rgera &
3ol Y|
The prescribed educational qualification/s are the bare minimum and mere possession of
same does not entitle candidates to be called for interview. Where number of applications
received in response to this advertisement is large, it may not be convenient or possible
to interview all the candidates. Based on the recommendations of the Screening
Committee, the Project Investigator may restrict the number of candidates to be called for
the interview to a reasonable limit after taking into consideration minimum educational
gualifications and experience over and above the minimum prescribed in the

advertisement. Therefore, it will be in the interest of the applicants, to mention all the
educational qualifications and experience in the relevant field at the time of applying.

7. T GThaT & SRIT 3MaThdr & YR 9T Yei dT F&AT @t 8 Thdl &l

Number of posts may vary depending upon the requirements during the selection
process.

8. WaTH WIfASNT & qd HefHlest & UIed HTdel & THE & YR T 3Hqeid hI ITTRTHRAT
# e & o g g
The experience requirement may be relaxed based on the cohort of applications received,
with the prior approval of the competent authority.

9. Ife FIs TR 3Ficar YR TGUT AT AT & IT YSHR IEUT Fla & d1¢ STATPl
ST g, At SeleTr i aTel SFEAICaRT &l Ug W A fohar ST Fehell B

In case, a selected candidate does not join or resigns after joining the post, walitlisted
candidate/s may be offered the position.

10. GTeTTchR & forw 3ufEd gl & T g Su/3w TRy 8T g19m|

No TA/DA will be admissible for appearing for the interview.

11. fordlt 8 Jeh T HARHA YBATS / TAER / HIR TR 5 AH # faaR A8 fohar siream|




No interim enquiries / correspondence / communication of any sort will be entertained on
the matter.

12.31mafed ue & ToIT Tataiiideh, AT 3T fhdr #7 &9 & 931G, 39T & &9 & HAT S|

Bringing any influence, political, or otherwise, will be treated as a disqualification for the
post applied for.

Faqaa / Registrar



